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To

Heads of all the CBSE Affiliated Schools
Sir/Madam,

This is in continuation to our Circular No.Acad-09/2013 dated 25.1.2013 intimating you about
the generation of Question Papers for Summative Assessment li for classes (X & X. As you are aware
the Board will support schools to generate online gquestion papers in the major subjects w.e.f this
session. All of us are to ensure that the examination is conducted in smooth and fair manner. it is
essential that the conduct of the Assessment does not only appear 10 be fair but should snjoy the
complete confidence and trust of the public at large. Therefore, it is cur bounden duty to sustain this
trust. In order to conduct this examination fairly and smoothly the foliowing measures may be taker
and ensured :

1. that the candidates should be advised to be in their seats 30 minutes before the schedulec
commencement of the assessment;

2. they may be given the Cuestion Paper for the day 15 minutes before the commencemeant of the:
assessmeni. This time be allotted to read the question paper only.The students will not write
any answer on the answer book during this period;

3. proper seating arrangement should be made for the conduct of the assessment;

4. as suggested in the abovesaid circuiar the schools are advised to club themselves with the
Sahodaya Cluster and schools in a particuiar city and design the combined datesheet for conduct
of the Assessment and evaluation of answer books;

5. sufficient number of invigilators be deployed for invigilation duty;

6. it must be ensured that teachers who are teaching a particular subject shouid not be given
invigilation duty on the day when examination of the concerned subject is being conducted,

7. no candidate should be allowed to leave the examination hall before the expiry of half the time
aliotted for the paper;
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efforts must be made to ensure that no unfairmeans are permitted during the conduct of the
assessment;

the visually impaired, ohysically handicapped, spastic, dyslexic, autistic and candidates with
disahilities as defined in the Persons with Disabilities Act 1995 shall be extended the facility of
extra time and that of the amanuensis as per rules of the Board;

there may be teachers teaching in Classes IX and X whose ward/near relation may alsc be
appearing for the Class !X/X examination from the same school. The head of the institution shall
ensure that such teachers are not involved in the invigilation/evaluation duties for class IX/X. as
the case may be. In case, it is not feasibie to absolve them from evaluation duties, the
avaluation work should invariably be got done under supervision of the head of the school.

an undertaking must be obtained from the invigilators that their na near relation(s} is/are
appearing at the examination;

immediately after the expiry of the time of examination the Centre Superintendent shall collect
all the answer books from the invigilators. These should then be personally checked by the
Centre Superintendent with the List of Candidates who appeared in each subject :n tha: session,

. after the examination is over the answer-books must be got evaluated strictly as per the

Marking Scheme provided by the Board;

in case of preparing the Question paper by the schooi ttself the evaluation be done as per the
Marking Scheme preparad by that school;

the answer-books must be kept in proper lock and key under the safe custody of the Principal o
the Examination incharge;

the answer books after evaluation must be also kept with the set of Question Papers anc
Marking Scheme properly and sately for verification by the Board at any time;

fn the end, | once again request you to please extend your willing co-opereation te the Board in the
smooth and fair conduct of the Assessment. | am sure, with your active support the Board would be able
to preserve the sanctity of the system and avoid criticism. Needless to mention that we all are custodiar
of examinees faith and we have to preserve it at all cost.

Yours faithfully.

ooy

(M.C.SHARMA
CONTROLLER OF EXAMS,
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Heads of all the affiliated institutions of the Boarc.
The Director of Education, Govt. of NCT of Delhi, Old Secretariat, Dethi - 110054
The Commissioner, Kendriya Vidyalaya Sangathan, 18, institutional Area, Shaneed Jeet Singh Mairg,
New Delhi - 110016
“he Secretary, Central Tibetan School Administration, EFF, ESS Plaza, Sector 3, Rohini,  Delhi-85
The Additional Director General, Directorate General of Army Education, A-Wing, Sena Bhawan, DHQ-PO.
New Delhi
The Deputy Director of Education, Border Security Force, Block — 10, CGO Compl=ex, Lodhs
Road, New Delhi-110003.
The Secretary, AWES, Army Headquarters, Adjutant General Branch CW-4, Army Welfare
Educatton Society, West Block No.3, R.K. Puram, New Deihi-110022
The Secretary & Director Education, Govt. of Sikkim, Gangtok {Sikkim) - 737101
The Director of Education, Andaman and Nicobar island, Port Blair-744101
The Director of School Education, Govt. of Arunachal Pradesh, Civil Sectt. ita Nagar - 791111,
Arunachal Pradesh
The Director, Navodaya Vidyalaya Samiti, A-28, Kailash Coiony, New Delhi-110048.
The Director of Public Instruction, Chandigarh Administration, Sector-9, Chandigarh-160017
All the HODs and other Officers ot CBSE
PS to Chairman, CBSE
The Regional Director, CBSE, Regional Director Otfice, Delhi
The Regional Officers of the CBSE, Ajmer, Panchkula, Guwahati, Chennai, Allahabad, 8hubaneshwar &
latna
All the Associate Professors and Addl. Directors of the Academic Urut of CBSE
Deputy Secretarv(iTj, CBSE with a request to uplcad the circular on the Website.
Associate Professor and Addl. Director, CBSE with a request to get the circular printed in the
forthcoming issue of CENBOSEC.
PRO, CBSE, Deihi
s /‘ Ates
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