CBSE | DEPARTMENT OF SKILL EDUCATION

CURRICULUM FOR SESSION 2024-2025

SHORTHAND (HINDI) (Subject Code - 826)
JOB ROLE: STENOGRAPHER/ EXECUTIVE ASSISTANT
CLASS Xl

Total Marks: 100 (Theory - 60 + Practical - 40)

NO. OF HOURS MAX.

for Theory and MARKS
UNITS Practical for Theory
and Practical

Employability Skills
Unit 1 : Communication Skills - IV 10 02
Unit 2 : Self - Management Skills - IV 10 02
Unit 3 : ICT Skills - IV 10 02
Unit 4 : Entrepreneurial Skills - 1V 15 02
Unit 5 : Green Skills - IV 05 02
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Practical Work

Practical Examination
Written Test
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Project Work / Field Visit / Practical
File / Student Portfolio

Total

GRAND TOTAL




DETAILED CURRICULUM FOR CLASS XII

PART - A : EMPLOYABILITY SKILLS

Duration in Hours

Communication Skills - IV

10

Self-management Skills - IV

10

Information and Communication Technology Skills -1V

10

Entrepreneurial Skills - 1V

15

Green Skills - IV

05

TOTAL DURATION

50

NOTE: For Detailed Curriculum/ Topics to be covered under

Part A: Employability Skills can be downloaded from CBSE website.
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UNIT/ TOPICS/ SUB - TOPICS
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